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         EFFECTIVE:  01 JUL 05

PERSONNEL

ISSUE OF IDENTIFICATION CARDS

FOR THE BOARD OF DIRECTORS:

JOSEPH V. POTTER

Brigadier General

National Commander

OFFICIAL:

Applicability:  This regulation applies exclusively to all USV members.

Proponent and Exception Authority.  The proponent and exception authority of this regulation authority of this regulation is the Provost Marshal.

Requests for Modifications.  Comments and modification requests must be submitted on a memorandum for the Record (MFR) through the chain of command.

Distribution.  The Proponent will keep this publication current and readily available.  This publication may be distributed to commanders and their staffs.  Its use is strictly for USV members only.
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Chapter 1  General

1-1  Policy.  It is the policy of the Board of Directors, USV to issue distinctive identification cards to active members.  The card is issued for use on official business by the member designated on the card.  Use of the identification card for purposes of fraud, deception or any criminal act may subject the offender to criminal prosecution.

1-2  Issuing Authority.   Hq, USV and Brigade personnel officers (G/S-1) are authorized to issue and authenticate USV ID cards.

Chapter 2  Identification Cards

2-1  Eligibility.  All active members will be issued a USV ID card.  No other persons are authorized to be in possession of a valid ID card.  Unauthorized issuance or delivery of a USV ID card to a non-active member is unlawful.

2-2  Procurement Source.  USV ID card are provided by and remain the property of Hq, USV.   ID cards will be surrendered upon demand or separation.
2-3  Penalties for Improper Use.  The improper issuance and use of USV ID cards is a violation of this regulation and may result in Board action, criminal or civil prosecution of the offender.  All incidents involving fraudulent issuance, unauthorized possession or improper use are to be reported in writing to the appropriate Brigade Personnel Officer within 48 hours.  Copies of the report will be furnished by the Personnel Officer to the Provost Marshal, Hq, USV.

2-4  Security.  ID cards are a controlled item.

    a.  Supplies of ID cards are restricted to members authorized to issue them.

    b.  USV ID cards will be accounted for as prescribed in this regulation.

    c.  Unauthorized duplication of ID cards is prohibited.

Chapter 3  Administrative Procedures

3-1  Action by the Individual.  When an active member requires a new, revised or replacement card, he/she shall complete a Request for Identification Card form and submit it to the Personnel Officer along with a photograph.  Personnel Officers will verify the information reflected in the request and forward to the appropriate Brigade S-1 for issuance.
3-1  Action by Issuing Authority.

    a.  New Member.  Upon receipt of appointing orders, the appropriate Brigade Personnel Officer will enter the member’s data, affix the photograph, sign and laminate the card.  It will then be sent along with a copy of the member’s orders to the individual’s unit for issuance.

    b.  Replacement Cards.  Upon receipt of a request for Identification Card the Brigade S-1 will enter the member’s data, affix the photograph, sign and laminate the card.  The card will then be returned to the individual’s unit for issuance.  The card being replaced must be destroyed and so verified by the member.
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3-3  Expiration Date.  USV ID cards will contain an expiration date of five (5) years from date of issuance.

3-4   Reporting.  Brigade S-1s will prepare a semi-annual report of all ID cards issued, replaced or lost during that period (Appendix A).  The report will be forwarded to the Provost Marshal, Hq, USV.

3-5   Revocation.  Any identification card issued by the USV may be revoked for cause by appropriate commander’s action.  The member possessing the card will be notified that it has been revoked and requested to return it to Brigade or Hq, USV as appropriate.
Chapter 4  Special Circumstances

4-1  Lost or Stolen ID Cards.  Lost or stolen ID cards will be reported in writing to the issuing authority within 7 days of discovery, occurrence or loss.

4-2 Mutilated Cards.  Cards that are no longer serviceable will be turned in at the time the Request for a new card is submitted.  The unit personnel will send the unserviceable card to the Brigade S-1 along with the replacement request.  The unserviceable card will be destroyed by the S-1 upon receipt.

4-3  Separated Member.  Upon separation of a member, the unit commander shall make a reasonable attempt to take possession of the member’s ID card.  Upon receipt of the card, the unit commander shall forward it to the Brigade S-1 for final disposition.  If the unit commander is unable to obtain the card from the former member, he/she shall notify the brigade S-1 in writing.
Appendix A

HEADQUARTERS

STATE NAME BRIGADE

UNITED STATES VOLUNTEERS
Address

S-1                                                                                                                                                day/mo/yr

MEMORANDUM FOR:  Hq, USV Provost Marshal

SUBJECT:  Semi Annual Report of  USV Identification Cards Control

1.  IAW para 3-4, USVR 600-8-14, the following information is submitted for the reporting period 01JanYR thru 30JunYR:
    a.  The following have been issued to new members:

ID CARD NR
  INDIVIDUAL(Rank, Last, First, MI)`
LAST 4  DATE ISSUED

UNIT


    b.  The following have been replaced due to changes in rank, status or mutilated:

ID CARD (Old Nr)   NEW NR   INDIVIDUAL (Rank, Last, First, MI)
  LAST 4  
 DATE

UNIT

    c.  The following have been separated or revoked:

ID CARD NR
  INDIVIDUAL (Rank, Last, First, MI)

LAST 4   
DATE

REASON
    d.  The following were lost or stolen:

STOLEN/LOST NR  NEW NR   INDIVIDUAL (Rank, Last, First, MI)
LAST 4   DATE
UNIT

2.  Comments/Recommendations:

3.  I certify that this report is accurate and reflects true accounting of these controlled items for the period covered.








FIRST/MIDDLE INITIAL/LAST








RANK, USV








S1
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